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be filled ou£ with the information available,
Proposal '

The Contract Package must include a copy of tﬁe proposal,
except when security precludes including the pfoposai, notation
should be made on Form 2420 that the proposal will be made
_ a_‘vailable on a '""need-to-know' basis by the Project Officer. In
fhose instances in which competitive bids were submittgd, copies

-of the losing proposals should accompany the Contract Package so

they can be forwarded for retention by Office of Logistics in accord-

ance with the requirements of

Form 2420

This form is designed to provide iternls of information pertaining
to the Contract Package to the Procurement Division of the Office
of Logistics. In addition to providing information on normal R&D
contracts, the form has been designed to accommodate requests for
repair, maintenance, and modification services which may be paid
for from R&D funds as well as the regular research and development

tasks, The signature of the approving officers on this form con-

stitutes approval and direction for the implementation of the proposed

action., For this reason this form identifies the proposal, provides
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budgetary ideatification numbers, etc., and the certification by

the Budget Officer that the necessary funds are available. The

numbered blocks of Form 2420, found on the next page, identify

the detailed description of how to complete the form which follows:

1.

Off/ Div/Br.

This section identifies the Office, Division and Branch in
which the contract package originates.

Request No,

This number is provided by the Budget, Finance Officer.
The Financial Account No. (FAN No. ) and the Memorandum
Application Record (MOR No. ) comprise the Request No.

Date of Request

The date the Project Officer submits the request,

Funds Certification

The Office Budget Officer will fill in the financial informa-
tion and sign to indicate that funds are available,

Project Title/Crypt

A short name of the project and/or the cryptonym for the
project,

Project Officer

Project Officer's name,

4

- II-18

Approved For Release 2092/G6/ AT CIA-RDP71B00185A000100020030-8



"”ONFIDENTIAL

J: - Corermr Appro o I F R I _2002'0 ‘r

SECHELT

REQUEST TO PROCUREMENT DIVISION FOR SERVICES

(other than property or building maintenance and rcpairs)

TTTREQUEST MO,

DAYE OF REQUEST

I GERTIFY THAT funds in tug estinated

¢ 2 3 amount of o
B  cvailables Gharge to FAN____ L
ROGEST TivLE PROJEGT OR GONTAGT OFFICER |EXTENSON SIGNATURE OF UDUSGEY OFFICER CATE
‘u' ‘
5 8 e 7 ¢+
CUNTRAGTOR {i7 kaown) PROPOSAL KO. AND DATE CONTRACT & TASK ORDER NO. (if known)
8 S 10
T - - ﬁ@ﬂﬁﬁiﬁﬁh&?oawrm§Amrmawano_m' 2
ViPE OF SERVICE REQUESTED ) : !

moenmarman fa
E-_u‘_l"\k Ul(i iwim

 TRANSFER OF FUNDS TO

'0THIR COVT, AGENGY
H{specify if applicabie)

i

TECHNICAL INSPECTICH (S PHleRED BY

[] meceiving pzpoT 7 & o

S

T TECHNICAL LIORIYOR

[::] ITENS TO 8% PIG&ED Up 0% [] SERVICES PERFORNZO ATs

ITEMS TO BE REDELIVERED TO.

SUBsT

p_jCDNTRACT GLASSIFICATION

/4%

DESIGRATION

| OGATE BEGEIVID MM PD

- Approved For Release 2002/06/14 : CIA-RDP71B00185A000100020030-8
™ UNCLASSTFIED [ 7| CONFIDENTTAL [ ] SECRET [ ] _

7 A i

REGORDED BY

IR e e

o der N

{WORK GLASSIFICATION
3 _

I 4

HARDNARE CLASSIFIGAI!ON

1Y

xREPORTS CLASSIFIGATIOM

/4

A AL ARSI Vo e S5 o e A $ b

AT IVE TITLE AhD/OR DESCRIPTION OF SERV!G” T0 6E PERFORPCD

roquired on RAD roquests.)

{Soe reverse for specific information -

~ APPROVAL.
SIGHATURE

/6

~ PROCUREWENT DIVISION USE
SECT10N ASSIGNED TO

P T = ¥

o OATE

' NEGOTiAYOR




7.

10.

11.
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Phone

If available, both white and red numbers should be listed.

Contractor

- The standard name of the contractor and his address should

be used,

Proposal No, /Date

The purpose of this information is to provide explicit
identification of the proposal. Most organizations have some
sort of numbering system for their proposals, and if available

this should be listed along with the date of the proposal.

Contract & Task Order No.

If the preceding contract or Task Order No. is known, supply
this information here. If not known, indicate "UNK", or if not
applicable as in the case of a new contract insert "N/A".

Type of Service Requested

Indicate type of service desired by a check mark. If transfer
of funds to another government agency is involved, check the
appropriate block.

Applicable Only to Repairs and Modifications

Fill in the desired information.
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13. Sterility

The Sterility Code is indicated here - see the Procurement

Handbook

Cont. Class.,, Work Class,, Hardware Class., Repocrts Class,

The recommended security classification for the contract,

. the work, the equipment which may be produced under the con~

15,

16,

tract, and the reports should be shown in these blocks, In those
cases where hardware, for example, is not going to be produced
under the contract, the symbol NN/A" should be inserted to .show
that classifi'cation is not applicable.

Short Substantive Title and/or Description of Service to be Performed

In the case of R&D contracts and grants, fill in this space with
"See attached proposal and/or R&D catalog', No further informa-

tion need be supplied, For repair, maintenance, or modification,

- specific instruction may be inserted here if appropriate proposals

are not attached.

Approval

Office, Directorate, and Agency approval blocks are providéd.
Signatures of the approval authority in accordance with the dollar
value of the contract will constitute authorization for the Procure-

ment Division to proceed with the procurement.
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" Justification for Source Selection

~ In'those actions in which a competition has been heid, a copy

of the details of the sourse selection should be attached for re-

tention by the Procurement Division. In the case of sole source,

procurement justifi.cation'may be attéched, or if the reasons are
Qery simple, this information may be pr’ovided in the blank space.
Such brief justification is anticipated., for example, in the case

of follow-on study contracts where spare parts are };eing procured

from the organization which originally built a piece of equipment.

Proposal

The proposal is normally attached to the 2420 as an enciosure .
to the Contract Package. If, because of sensittivity_ or other reasons, -
the proposal is not attachéd; information should be included in this
block indicating who has possession of the proposal and how it is
to Be obtained, e.g., "Limited access - proposal retained by

Project Officer, "

Deliverable Items

Indicate the items whose receipt is anticipated as a result of
the proposed contract. During contract negotiations this may be
modified and appropriate changes should be made in the Contract

Information System as appropriate,
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GEF &

If ahy Government-furnished equipment is required to support

_ the contract, the equipment should be listed and justification pre-
j sented in an attachment together with an indication of what arrange-
" ments should be made for prov1d1ng thlS equipment to the contracto“

If GFE is not reqmred .the symbol "N/AM indicating not apphcable

should be inserted in this block,

Special Instructions

_in those c.ases_where only parts of a proposal are applicable

" and in other special situations, special instructions should be

prepared for use by the Procurement Division and attached to
2420. If no special instructions are required, "N/A" should be

inserted in this block,
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